e S ¢ -8 R ANTRS Ty ek SODRIR

/ e A qm-fqnmmm-?qwoo&-o&

‘{Fr'aTT &rgar&u, 300¢ f WEA R, sr% 3R

{
mmmﬁmﬁﬁmaﬁmﬁﬁ(' @,m—amﬁrmmﬁ ‘_ J
| ' )ﬁﬂﬂam : : k‘ '

maﬁ%ﬁﬁma‘aﬂ&w

| miz#am@ﬁa;mim < R i
\ W ,ﬂﬂi_mooaa e el i
‘-“z-:’{ o . . aﬁ\ﬁ’“ ; ‘ ‘
Wmﬁaﬁﬁaﬁlﬁ'ﬁaﬁ!ﬁw qooh.. , R
g e Qooammz?mﬂq—mwmﬁaw o0y - i
(R00& TR x)mmmwﬁzm(ﬁ)iﬂmmmﬁwm afr i! |
, TS YT TR, e ||

mﬂﬁmmmmwﬁmwm
ot o, ¥ T I oA Lo o, ﬁzw{ﬂaﬁm

U AR (—
. y. R, — A b, muﬁaﬁamﬁx%@ﬁw Joo\saﬁﬁvn&

-?%‘EIT@T mﬁmﬂi Wwﬂﬂwa@ﬁm, _ , i l
()« s ”zn-ﬂr azi mvﬁﬁﬁ* st arﬁrf’-m Qoo (?ooa?n k
]

j‘}ﬂ-*{ .

ET. %), AW AR, . -
(@) © FEIwTA " AT 4T, mgwmmﬁmiwmmﬁm

aﬁnﬁ@ﬁmmmm |
: - (W)
=y AL _7 [{"ama ma l\oq] |

_ : Gl

aqmmw’tmc;a'% uﬁnzf—-»-»-ﬁ# I




| AR 5 i

| ,

@

,/loa | TEwrS W TR, Yt 3¢, R00GMEETT % 7% 1338 [T TIR-E

| (Hj-“aﬁﬁm”mmaﬁ,aﬁﬂﬁﬂiaﬁré@iﬁmﬁmm;. R
(@“mfﬁ?ﬂ”maﬁmwwﬁaﬂmﬁmﬁwﬁﬁm,

(=) qaﬁmwaﬁﬁr&mmmmﬁwﬁmﬂ T R SRR




I
WERTE TIEA AT, Bt 9¢, 200

¢IE R, m%; 8’R - ol

3. afirera afterars amafadns —aﬁ#@ﬁﬁﬁkﬁw FAT Y =l
ﬁzm(uwwww waqﬁmrqﬁma’srr&wﬁwa?vﬁﬁmw

¥, FIT ST e AR ) —

ST ey &, 237 e m(q)mm@ﬁwwﬁwﬁhﬂwmm

uﬁwmﬁqﬁxmmmm ST TR
Nﬁiﬁ'@mﬂﬁ'ﬂﬁmﬂﬂ o

WM#WWMM%W am‘ar aﬁﬁ@mﬂéaﬁm

T TR ST, émawmammm

(R)- e s, m{zaﬁaawﬁmﬂqﬁ Wmmmﬁw. '

mmwmmmm

mmmméammﬂa’ra?

'&ﬂmﬂ—(?)m i

.

LT T .

(3) mm(?)@ﬂamﬁmanwmmwaﬁrmmaﬁﬁa.

aﬁﬁaaﬁmﬁ wmaﬁﬁmﬁmw@aﬁm Tmmmqﬁww

' mﬁmmﬂmmww&a T FaTet AT SRR e Wi

et e o e s mmmqﬁ@mwﬂma

(¥) w@mmmmmaﬁﬁ@mm R4, T T

mmawmmmmmmmmmm amm?wn’r
ﬁ@wmmﬁrmméﬁa@mﬁm |

mﬁﬁaﬁﬁuwﬁ—(z)mwammﬂﬁwm S

T, aﬁnﬁaﬁfﬁ?ﬁaﬁ:mmﬁmmm

e arfuerd, mmam wmf‘r:aﬁm _%ﬁaﬁaﬁmmﬁw
Tt feg maell. :

‘ (?)WW(UWMWMM@' WWWWWY
¥, I, e el afvreomen sifvee s, lmaﬁrmmqﬁmﬁmw-

HAEIER 7 BUTR AT,

qm a1 H




() e (3) S TR 1A _ ,
Wﬂm@ﬁmmﬁmﬁmﬁsﬁmﬁfgﬁmmwm

WWW«@W :
.. e s O () Pt 3
s gt o o
éwﬁé—w

B = et



- @0

NPT 9R-4] mrgm T, A ¢, R004MEETT % srés 23R 0%

(¥) mwmwmmmmﬁm
meww@mmmqﬁjﬁwmwmwmm

® mﬁmm,mm-mmﬁm%mmmmqﬁm_ |
g FHROTT I, '

%. maﬁmm@gﬁm (z)mnmém%aﬁﬁ#mm
FOPRE A, @iﬁmﬁmmwﬁ#m&mmmmﬁmm -

-mﬁﬁaﬁxﬁ@z%mﬂmﬂﬂmﬁaﬁmamﬂmm mﬂaﬁ#@w@wmuﬂ

mmmmmﬁﬁ .
() WW@M@W@?WMmMW mm ,
() ﬁﬂqmﬁaﬁwﬁa(mﬂhﬂ)mwmawmﬁmﬁm@

(i) e TR Ao AR o) R o S Wﬂq&mﬁrﬁ

fA T FE TR AR
W WWW@WA&)W«,W—W(OWWa

wmmmmma TR R, T (S |

-aqﬂwytﬁﬂﬂﬁﬂr%ﬁﬁam@lmﬁﬁmﬂ Wmmmaﬁa— _
* (Ter) =i =R, g erar A e e ST A YRS
=r11=n - ¢ e B AT mmmﬁmmhﬁmﬁiﬁmﬁ@wm IR
mmmﬁ?ﬁwﬁmﬁ;‘a @

(ﬂ?)maﬂﬁa?aﬁqﬁ@?ﬁmfaﬁrmﬁvm Wﬁ%&ﬂqﬂmm' '
meamﬁfﬁm maﬁﬁmmﬁw |
. ‘ | .

'!




PaE =

y G, T AT ATt 3¢, Qo0 /EET % wrwry W

(ﬁm)m@ﬁsmmmmﬂrém ma'mwwmmm
ﬁm,_m_ﬁ‘mawm e dreeit dﬁﬁtﬁﬁﬁﬁmﬁ (e T AT

(=) 7 ‘ i )m’mmwéﬁammﬁaﬁm -

i e e s T e TR R

| (qﬁ)ﬂmwﬁmﬁwmmﬁ@ﬂz;wmqumm |
L , ,

(m)mnqq.mww_mm \m'_ﬁ‘ - T

® qﬁﬁamﬁvmﬂmﬁmmm@mm- | |

”(m)WWWﬁmﬁﬁwaﬁﬁmmmwij

| (a)mmmmﬁmwmwwm s d

T wOU it Tl ST WIS Ay ) Fagiel SR i,
(n)wmw@mﬁrﬁﬁamﬁrmmaﬁ o e G T

- o
¥ -




: - | ' orE 993%. et
¢, 200G %, IR
R, T A T, S RC, 36 |

_ AAT-TH | , o
' : Py ,
/ R T e A SR

. aEaeTeE F?‘Tr(i)'a(?!) Wa 3;:“1

e T AT A | e e s AT |
wgrgta” e EAT T ‘ WI“
e e ia I

H
| .

(®) R ("‘Li-;_ ,

ke,

%

|

!
. i
\ |
!
I
. |
! |
' |
— - !

- p——n :#@m—- —
, o
i
' |
. . i
/\.‘ I
i
/ i
7 - !
, } )
' ‘/’ /




W

TR, YT T, gt R¢s R6OLMETET 8, Y RIRS

AT
L frm 4 () ]

et ik s T, T
" v AT '

h
|

s e ey A e

B LRk
B PR

L
|

!
l.
!1
1|
i

e = i b
- FUREBPEEPIER S

[WETERAE

| S .

R)

@)

(%)

LN

()




i -
t /

_ At gl HERTE, W e, GEardt ¢, ?Qodmﬂq %, W ]} (¢

- -

F A o
ﬁ < Fs ‘ ’ .

T e/ wrEe gt
IFEAWENT :

TR e e ¥, O dven et |

.

A

- [ﬁzm_a(z)m}‘ '

-"V“-."”“""V.“ ’ i . — ’ . .
wrew, B € o e (7).

i
i
)

i




A T W TR, S 34 QoecTET W TR GRS [T

it LT
S [’ﬁ'ﬂﬁ\a(‘-\)-'fl IR

v(‘x).

O w @

o,

e



Va:uscl TERIE WET T, At 22, Qoocf’%l’?]? q. T QR "y

” K

/ - | [ﬂwc(%)u'aﬂ] ‘

g'rrﬁﬁ@w BRI IR ) s TEeler ST VA<l g1 ]

. 1®) mwmmmmmwmf
WWWWWWMWWQMW , eft s et
Mg 7

(@) TR SRR AR — mfaﬂmlmmmm mﬁﬁwﬁm:ﬂﬁﬁ@_
mﬂmﬁmmmﬁﬁhﬁ%ﬁaﬁwﬁﬁmmmﬁm?

() aﬁqﬁammwmm— »
() Wmmm@mmuﬁmmmmv

- (3R) ﬁwﬂﬂmﬁaﬁwmmmﬂ*ﬁs mmahﬁﬁmwm'

fafaﬂﬁqamﬁaar%m ?

- @ memﬂwwwmm SR

g ?
(=) (z)gnﬁlﬁﬁﬁsm?ﬁﬁﬁwwﬁﬁa(ﬁwmmﬁﬁ)aﬁaﬁmvﬁrma@

- T Wﬂﬁﬁgﬁﬁaﬁmmgﬁ TR, TR o AT el

ey e ST Al A A SV e A g e 7

() ammfr‘aﬁ(m)aﬁﬁaﬁﬁzﬂﬁm gqﬁﬁiﬁmaﬁmﬁhﬁ@ﬁ .

e v v e e e aﬁaﬁ#mwﬁaﬁa# 7

o) e e At e gqﬁ#mmm_mﬁwﬁ.m- |

(3) m%ﬂ(mwﬁm)aﬁmﬁwmr o

(TF) Wﬁw/mmm/mﬁﬁmﬁ@ﬁwmwﬂhﬁmm '

: m%ﬁ(amwﬁwmﬁaﬁﬁmmmmmﬁﬁmm?
@ T T ST SRS Tl T S

N | !




e e

R

t.ﬂ.. _ 4" ST
! g ‘
I

{ .

i

|

e : ' A
by e e e ) . -




, AR-d]

ﬂm‘im#m'm,

[ﬁaﬁa‘(a)dzr] |

.......................................

Aarlt ¢, R0OCIFET S ™ RR e

- &

AL




i —

S e e

| ‘
el e TG Y
. g \ e e -l«-— _ j—'—'—:ﬂ‘:'—..: e ——‘- »
T — \ | - -
. .
/ : . ‘ o | |
' J

e mmm TRy, AR 26 QOOLI'S!FF g, mi: wR [orey -

/ , ' - apmes
/'l . .

-/ ' - o [ﬁuﬂ%(x)ml

............. -mmm@amwmmmw
I mm. b Fire

3
3
i
:?
i
17

&

L=




. e e e e e R ek e R e L e _—
s RS - - S PR 2 L oo g o e L P soms N . e =

L

-] TR TR T, AR 3¢, 00 < THRIR R
- S

L (fmeEatmr@ @]
@aﬁamﬂﬁmaﬂa@ﬁﬁqﬁ?ﬁhﬂaﬂmﬂx T QRETATTTATEY ST T
TS . o |
namrmﬁum,aa‘s ool | ji
" HERT,

rﬁu@ﬁ qofera fem, mwmwm%mﬁﬁ sxﬁﬁ@m:irnfs?h

ﬁaﬁm@wmmwmmaﬁﬁamﬁ,mm
Frrarmta i il e v weeh 39 S TR T et Frre
Tt frrsstmar WWWWWM@WWW

>




g - - _..___.-______._‘__‘__./____ T TR T A R - -~
hi“---x;z iy . . 4 %

i P -
|
4o RIS ST T, ﬁ;qan‘} 3¢, Qood'miw Q,}ﬁﬂﬂ?! | [mwé
wmm@mmmﬁ 1 ’ _
o - 5 R

* , |
‘g:w a@ﬂﬁmﬁmﬁaﬁmﬁ%ﬁa‘m ﬁrrcsrmam& am&r P-r&ai’r
b

S
o~



AT T A TAT, el 3¢, Roo SFTIT ¥iF (]38 R
- |
[f-‘—mu(z)(ma)m] !
e T g
o,
e 1‘
T, T | i
T e EICLIGRERI o 5
SrRTERT T B, el - 60 03 | 1
|
o |

qu(mqmﬁ/ﬁaﬁw)gmﬁﬁﬁ/gﬁmm% 1 v AR, R WA ¥
: Waﬂ%m@ ....... m'ﬂﬁﬁﬂi

s A-E—R




[ PR B
L._._ ‘ e e At o el | e e e AR e A i e e e .

i ;
R HERVE IR T, WEAR 3¢, ?o%&fwrﬁﬁ Mnés 2’2 [ aw-=
_ | L : :
_ WWWMW—WW neesnreens O -
'{Wﬂ sessrassserenisininniiine m P I Y T I TS 3?@-[3“% ﬁfﬁﬂ? mm.{mm

.‘ -
wyd
.




- 2006);

X i S
-] FERTY YIS T, At R¢, ROOCIETT S, wF B’R W

TOURISM AND CULTURAL AFFATRS DEFARTMENT
" Mantralaya, Mumbai 400 032, Datec} 15th February 2008
| ' NOTIFICATION o
MarARASHTRA PUBLIC RECORDS ACT, 2005. L

No. MPV. 2006/CR-12/CUL-2.;In exerci%é of the piowers conferred by -
sub-section (1) of section 17 of the Maharas}}tra Public'_ Records Act, 20056
(Mah. IV of 2006), and of all other powers enabling it in this behalf, the

Government of Maharashtra hereby make the following rules the same

having been previously published as required by sectioi_l (I) of section 17 of
the said act, namely :— : | , _ '
1. Short title.—These rules may be called the Maharashtrg Public
Records Rules, 2007. ' : - y
9. Definitions. - In these rules, unless theicontext otherwise requires, —
(@) “Act” means the Maharashtra Public Récdrds Act, 2005 ( Mah.IV of

(b) “appraisal” means the evaluation of public records in association
with the Department of Archives, Govern Fnent of Maharashtra; =~

(c) “classified records” means the files relating to the public records
classified as top-secret, secret, confidential and restﬁcted in accordance
with the procedure laid down in the Manual of Departmental Security
Instructions circulated by the Home Department, Government of
Maharashtra from time to time ; - i

(d) “custody” means the possession of public recd}rd_s ;- o

(e) “Declassification” means downgrade *he security classifications after
their evaluation; . \ ‘. _ .

(f) “defunct body” means a corporate 'lor_non-coi'porate body which

has been wound up with no successor to c;:arry on its functions ;
' f(g) “fle” means & collection of papersr lating to the public records on

- a specific subject-matter consisting of corr pondence, notes and appendix .
thereto and assigned with a file number ;| ‘ Y

(h) “Form” means the Form appended to these rules’;
(i) “private records” means records lyingin the pcissession ofaprivate -
' indivj,dual or with any non-governmentallorganis ation ; '
(j) “recording” means the process of closing 2 file after action-on all V
issues considered thereon has been com leted ; ' '
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(k) “records of perménent nature” means the public records being
maintained after recording for 2 period pecified under sub-rule (1) of
rule 5 by the records creating agency in ccordance with the procedure
laid in its Manual of Office Procedure or nstructions on the subject; -
() “retention Schedule of records” mehns.a Schedule which provides
_the period of retention ; i
(m) “review” means periodical ev‘aluatifon of recorded files on the expiry
of the period of retention for determining the further retention or

destruction, as the case may be; . ‘

(n) “section” means section of the Act ; y _

(0) “Standing guard file” means a compilation of paperson a particular

- subject-matter consisting of copies of poli‘cy decision, orders, instructions

ordany another matter incidental thereto arranged in a chronological
order; .

? X I . . . .
(p) Words and expressions used herein and not defined but defined in

Act.

"3, Nomination of records officer.—The records creating agency shall -

by an order issued in pursuance of the provision of sub-section (1) of section

5, nominate one of itg officers, not below] the rank or grade of a Section .

Officer, as the records officer. A copy of such order shall be forwarded to
the Director.- ‘ , : - ' - _
4. Maintenance of standing guord ):E — The records officer shall be

responsible for maintaining and keeping standing guard file and proper

record of the directions issued by the Director, in pursuance of the provisions

' of sub-section (2) of section 6 and shall prduce the same for inspection as
. and when required by the Director. AL

5. Acceptance for deposit of public fecords of permanent nature.—
(1) The Director shall accept for deposit d preservation of public records
of permanent nature, which have been |retained after recording by the

records creating agency 1n its records room for the last twenty-five years

.or more. . . A . .
% (2) The records offiéer shall intimate| to.the Dibector each year before -
“the 31st day of January, in Form-1, the gartiwlars of all public records of -

permanent nature which are due for ap raisal dm'l'ing the year.
_rule (2), the Director through his

(3) Onreceiptof intimation under su

officers, ghall assist the records officer in onducting the appraisal of public
records. When the appraisal is over, the records officer ghall prepare, in
triplicate, a transfer list in Form-2 of all pubiic records, and deposit the

same for preservation with the D_irect_m'", who shall after his satisfaction, -

return one copy of the transfer list to the records officer as a receipt of the
public records. ' -

the Act, shall have the meanings resp ctively assigned to them in the

[




- downgrading of the classified public records. i

i
|

. l ‘ . .
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(4) Ifthe records officer after appraisaj deems it 'Inecessary to retain any
record or file of permanent nature beyond the peried of Twenty-five years,

. he may do so for reasons to be recorded in writing and under intimation to

the Director.

6. Withdrawal of public records.— (1) If the pubiic record debosited and
preserved with the Director is required by the records creating agency for "

" any official purpose, then the records officer shail send a duly signed and

stamped requisition slip in Form-3, to the Director. _

(2)" The public records requisitioned unfer sub-rule (1), may be returned
as soon as the purpose is achieved, but it shall not be retained beyond the
period of six months by the records officer of the record creating agency.

7. Downgrading of classified public redords. .—(1) The records creating |

agency shall by an order authorise an officer not below the rank of the
Under Secretary to the Government of Maharashtra to evaluate and
downgrade the classified public records being maintained by it. A copy of
such-order shall be forwarded to the Director for his information. - = -

(2) The officer so authorised under sub-risle (Z) shall evaluate the classified

public records every fifth year for the purpose of downgrading.

(3) After downgrading of the classiﬁed public retords if the authorised |

officer declares that any record is of a perthanent nature, the same shall be
deposited and preserved with the Director after its appraisal. -

(4) The records deposited under this nLle may be requisitioned for any
official purpose.and it shall be retumeﬂ to the Director in the manner

provided under rule 6. l : ‘
(5) Every year in the last week of June and December, a half-yearly

statement in Form-4 shall be furnished by the officer authorised under

sub-rule (1) to the Director, on the action taken for evaluation and .

8. Submission of annual report.— (1) The records officer nominated

= every year, in the month of March of the following year., - 4 ‘
" (2) The Director shal¥, thereafter, subrpit-a report to the Government -

in ghe Cultural Affairs Department everylyear on the action taken by the

records officer in pursuance of the provisjons of clauses (a) to (1) of sub--

section (1) of section 6. . * M
" 9. Destruction or disposal of public recoyds.— (1) No public record shall

be destroyed or otherwise disposed of without being recorded and reviewed.

{(2) In the month of January every year, each records creating agency
shall record after consulting the retention Schedule of records and all those

- under rule 8 shall furnish to the Directof, an annual report in Form-5, |

files on which action has been completed and this work shall be accor'nplished

in consultation with the records officer. |

i

i m—
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(3) No public records which is more than tvlventy-ﬁveiyears old shall be
destroyed by any records creating agency unless it is appraised.

(4) Alist of all such public records which i'g proposed to be destroyed,
shall be prepared by the records creating agency in Form-6, and retained it

permanently for future reference. l

(5) The records officer shall furnish-a half yearly report in Form-7, on
recording, indexing, reviewing and weeding of the public records to the

Director. o

(6) The public records shall be destroyed either by burning or shredding
in the presence of records officer. L

10. Access to private records.—(1) The record of historical or national
importance accepted from any private sources|by way of gift, purchase or
otherwise shall be made available to any bona research scholar subject
to the conditions laid down by the donor, if any. | o '

(2) The research scholar shall submit an application in Form-8 to the

Director, for permission to have an access to uch records. The Director '
may refuse such permission in the public interest and for reasons to be -

recorded, in writing, on the said application. ;

(3) Wherever a microfilm rolls made available, the original records shall
not be supplied for consultation to research scholars. No copy of any records

. shall be made by any one without the prior pex:'mission of the Director.

11, Access to public records. — (1) The publicirecords accepted for deposit
and preservation under sub-rule (1) of rule 5 shall be made available for
bona fide consultation and research purposes subject to the provision of
sub-section (1) of section 12 on the following copditions, namely :—

(i) a person who intends to consult the pyblic records shall apply to
the Director, in Form-8. The Director may refuse such permission in
the public interest and for reasons to be recorded, in writing, on the said
application; n )

(ii) foreign national intending to consult the public records may be

permitted only on the production of letters pf introduction from their-

sponsoring institution and.Diplomatic Mission; R
(iti) record, maps and cartographic records relating to the Ministry of
External Affairs and Ministry of Defence and|areas comprising the then
" Sindh Prant (including the area of Pakistan and Bangladesh) may be
made available for consultation keeping in view the security and the
defence of India or of any part of the territory thereof; records relating
to the Ministry of External Affairs, Home irs and Human Resource
Development in respect of Jammu and Kashmir (including Gilgit and
Chitral) may also be made available for consultation keeping in view the

security and defence of India or of any part of the territory thereof.
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Provided that the Director may refuse §uch consultation if he thinks it
(iv) wherever microfilm rolls. rnay be made available, the original
records shall not be supplied for consultation to research scholar; -
(v) reprographic and transcription facilities may be made available

on submission of an application in Form-9, aa.ndl for such services the
applicant shall have to make the pa ent of such service charges as

may be fixed by the Director, from time to time;': i : ,
(vi) a person consulting public yecords for the purbose of research and

publishes the work which is bas ed upon the ma}berial taken from the

said records may acknowledge the same. L
(2) A person intending to consult the public records shall not,— -
(a) write and put any marks or indications on'public records;
(b) fold, tear, cut, crease oT otherwise damage or mutilate public
records; . e ‘ : S R
(¢c) remove any public records withotit obtaining the ,permissidn‘ from
the Director;’ A B . . -
. (d) be allowed to take any eatable or drinking products or smoking

' while consulting public records; :

" (e) place anythingor object on any p blic recox:"dS with a view to make
out any copy of the said records; - L . ‘
_(f) disturbor interrupt any other person while consulting the public
records; and : oo
(g) behave in a manner which, in the opiﬁion of the Director is
detrimental to the maintenance and preservation of public records.

* 19. Allowances to thé Members of the Archival E_Aduisory Board.— The

members of the Maharashtra Archival Advisory Board nominated by the

‘State Government under clause (c) of sub-section (2) of section 13 shall be

: ggt_:itled to receive travelling allowance and daily allowance for attending
-the meetings of the Board at the same rates admissible to Group ‘A’ officers
of the State Government, from time to time. S -

i

b
i 1
1

. |
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FORM.-1
[See rule 5 (2))

. Year

[strr are-ar

Particulars of records of permanent nature due for appraisal during the

Total numbers Total numbers Total numbers ~ Total ~  Remarks,
of files of of filesof  of files referred numbers ifany
“A”and*“B”  “A”and“B” tounder ©  offiles
categories categories. . column (1) due;
lyingin the transferred to and(2)  for appraisal
records room records room - f :
of therecords by the '
creating  sections during l
* agency the period !
~ under.report _ . :
+ (1) @ . (3) 4) ®
|
|
|
-
} -
|
. b |
Signature'andiseal of the records officer.
- - T i o o




R

_ ]

-

~ Name of the fecords creating agem:y,
i.e. MmistryIDepartment of Mantralaya B
‘and office of local Au .thority/Statutory Body/

1 Corporatmn/Cpmnnssmn/Comnuttee ete:

. Name of the BranghlSectmn :

Yea_'.r :

FORM -2 B
lSeerule 5 (3)] ! .
Transfer List |
|

t

i

“&rNo.  FileNo.

SubJect matter 1{ the file

(@)

@ '

(1) @

o i
. 1

I |

.

i

t

qmar{'-a—ta-»._l SR

o Signdture gnd seal of the1records' officer.

]
|
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. FORM-3 |
[Seeruleﬁ(l)}

- - [ 1

|

Name ‘of the records creatmg agency,
ie. Department of Mantralaya :
and office.of the local Authority/Statutory Pod y/
Corporatmn/ Comlmssmn or Commlttee etp R
| l
Name and partlculars of the recnrds ofﬁce?' o
- Partlculars of records or File number requnsmonéd .
. i
|

Pu.rpose for thch requlred

Co Undertakmg by the records officer — I
hereby declare that the records or-file req

i 'i'tioned shall be réfurned to

the Director before the expu'y of six months required under sub-rule (2)
of ru.le 6.
- s
i \ 4‘
i
: , B
Date: IR Siénature arld seal of the records officer.
Place : _ ' , o : '
. C | v

j
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FORM -4

[ See rule 7 (5)

| Half yearly Statement on periodicalr%view of clas

ool /ETTR R, TR X% W@

]

'fsiﬁed récords

'Totalnulﬁber o Number of ™ N

of classified  classified ré@nds revl

records lying  due for reviewing- downgrades.'

atpresentin — L
the organisation. '

A

@)

during the period
under report.

ber of ﬁlé -~ Remarks,
jewed and '

@

|
|
o
!

i

%
;
- i
i
i
i
!
.. i
"; ’ 1
A B
e A
. 1
i

Signatur

i AR

and seal Eof the :eéords ofﬁoér.
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~ Form -~ 5 b
SR [Seem1e8(1)]|
"~ Form for the submlssmn of Annual. Report to Dlrector of Archxves, _
Government of Mahar htra

I

1. (A) Setting up arganwed Departmen lRecoruls Room, —Whether -
your organisation has set up an orgamsed records room, and if so, 1s the

. space sufficient 7

(B) Nomination of Records' Oﬁ‘" cers, ether yoﬁr organisation has

. nominated an- officer as Departmental Records Oﬁicbr and if not give -
reasons ?

,,.(C) Training of Records Oﬁ‘icer and Staﬁ" _ 7 .
" (i) Whether Departmental Records Ofﬁcer has received training in
Records Management ? : .
- (ii) Whether the junior staff wor]nng in the Departmenta.l Records
Room are trained in various aspects of Records Management ?
(iii) If not, are you willing to avail training fac1ht1es ex1st1ng at
Department of Archives ! ? , .
(D) (1) Sharing of space for housmg semi- ourrent reCm‘rds at Department
of Archives, — = C
(i) Whether your orgamsatlon is willing to share space at Department
of Archives, Mumbai and its Records Cenntes at Regmnel Offices at Pune,
Kolhapur, Aurangabad and Nagpur ; - ‘
“(ii) If yes, please state bulk of records proposed to be transferred

(2 Periodical recording, reviewing and| weeding out of ; semz-current

‘##(i) Whether your orgamsahonhas taken steps for ;re'cording, reviewin'g
and weeding out of ephemeral records 7/ SRS D
(3i) Indicate the total numbeér of recordsrecorded, reviewed and weeded
out during the period under report. ! S
(3) Appraisal of non-current records,— : ; .
(i) Whether you organisation has uutlabed action to get non-current.
records appraised in consultation with the Dep artment of Arch1ves ?

(ii) State the total bulk of records awaiting apprmsal




e -

o . during the period under report?

- pm— e o)

- LmTIEE T e e PO s
( e e

- \IT'.'T‘_EI‘T—H]'
@) Compilationé or Revision of Retentia}_r,
(i) Whether your organisationhas comp

1

(i) Whether your organisation has d

v (ii) Ifnot, state reasons?

] (6) Compilation of Annual Indices to R cords,—

© " (i) Whether your or anisation has ¢ mpiled
. (ii) State inclusive years with the n.
AN Compilation of Organisational histo
organisational history, reflecting various
.their creation, and if 80, furnish a copy t
(8) Records of defunct bodies :— '
- (i) Whether your organisation
details? '

(i) If yes, what action have you initiated fo

TS TR W,‘Wu,"qoocftmfﬁi%ﬁé%u. | ow

| led Record Retention. Schedule L L.

 of substantive functions in consultation with the Department of Archives

. and if not, what action do you propose o take? | | ‘
(i) Has yowr organisation talken steps

- after five years?

(5) Periodical review of classified reéord%,«
. |

to revisfe the above Schedule_l o

R
classified the_\clas_s’iﬁed records

e
.-

annual indices?

e of the series?

-Has your organisation comﬁiiéd -
functions along with the date of -
the Depértm«ant,of Archives. : i

jion has glot reicrordsE of defunct bodies, give. -

r their transfer to the

Department of Archives? Ly )
. . ;oY
' o o
L
R

.

v

S1gnatue and seal of the _records:ofﬁcer. -




<Y

- - - A . > ' '——-—. ot
R A R . - S — ung ) -
p—— I (. - ERECERS

TERE R T, FEAR 3¢, ool MBI %, ™ RR

FORM-6
[Seerule9(3)]

Particulars of records destroyed during the year ...

........................

. Sr.
No.
1)

File Nos.

@

Subject.of the|files

3

',:!:_l‘_ 3

I\‘-‘
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Half yearly report
records dunng

Sr.No.

(1)

'q'e:RTE'srRFT AT, aaqmﬁ'qé, '\iofcfwi,‘l ™ QR ‘ LEDY
" FORM-7 | '
- [Seerule 94)] '

on recordmg, ‘indexing, reviewing and weeding of
the. half year endmg ‘ ................... .

Total number Total number Tota.
offiles ofﬁles .

recorded

Total n‘umber Remarks :
number. . of ﬁles : ifany
-of fi %s Weeded out, ’

rewe ed i any

(5) R

(2) s
_ |
|
|
Y
J
i
j
- ‘ :Jr"r‘- - - b I:
T
Signature|and seal of the records officer.
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FORM -8
. [See rules 10(2) and Do)
(Application form for permission to cons}ult pnvate and public records)

'

' To, [
The Director, - \ :
Department of Archwes, {
Government of Maharashtra, l,
Elphinstone College Building, . '1

M.G. Road MumbaJ-400 032

1

N )
i L

: Sir,

- Maharashtra. I agree to comply with the rules and conditions in force and

_promise to deposit.a copy of each of m work based on the. materials

. consulted at the Dlrector of ATChlVCS, Goviernment of Maharashtra

1. Name, mcludmg Surname: Shn/Smt/KmlDr ST S—

2. Father’s/Husband’s Name SOOI L veessessissasstssemanareteers

3. Date, of Birth : y ............................... o
4. QUAlfICAtiONS @ wowermsserrssistonsisen: — e
5. Nationality : ’] ........ Loreeessarenbenmsnesresssaseess e

6. Profession : ... e ‘ eveeeaeebsenage et Foievesuneneres

7. Subject of Research : ........ S biienenens hneerern ereveseressersaeeees
. 8 Umver51ty/Inst1tut10ns* reglstered lw1th.............— ........ erserereaies e

...............................

. -
!
‘. - ——
. !
- D — e —am B -
i
=
|
|
o
¥ |
. i
1
1
|
|
.’j’ - & }
{ / 4 M

' I hereby apply for em'olment as research scholar for consultmg :
‘records in the Research Room of the Diregtor-of Archives, Government of .

—em—nT
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Particulars of records to be consulted : ‘
_ , Department Period - Remarks
. ﬁg;f_“. - ) '
{
» 1
Y |
iy 1 !
2. i
- 3. ; b
I [
l b
4. \ :
‘ 1

Date : . ~ Signature.

* Scholars are requested to attach a letter of recommendation from their University/
Institution/Department. However, the foreign scholztrs are raquested to bring a letter of
accredition from the diplomatic representatives of their country in India as well.

- s e o _ ; S - TR --‘-——-—'rv'-—»'—. © e s (a0
1 4 -




- Elphinstone College Building, -

| Sir,

_ university. . '

%4, The material, if published, wi .
“provisions of copyright, where applicable, will be complied with.

e T T T, SRt 265 ?ool/twrf T A s

L FORME" B

. o [ See rule 11{'_‘[,) M) \ : ,
Application for RepmgrapIﬁd}‘rgnsmipgion facilities

To, o

The Director, : o

Department of Archives,:

Government of Maharashtra,

|
i.
‘.
_ R
M.G.Rogd,Mumbai-400032. S I

| IﬁhdiysﬁbplymeMicroﬁhn(NF(}IPOS) PHOTO COPIES/XEROX
TRANSCRIPTS of the material(s) indicated in the enclosed list for my

' ﬁsearch/publicationluniversity. The material is from the Department(s)

OF oveiesseeansresargnen s s st ST senrperenaeennas prveeaen - It consists of
R UUTT SRR PPRPPTD b reeisenrnrees itemk and covers the period from

...... ...to resseranneeacdersdensasnirandunaanenans
is for my research/publication/

'---1..-----..“.------cc-----..qlv

1. I declare that the above materi

‘9. Tundertake topay the charges as per schedﬁle of rates prevailing at

" the time of completion of Work- Tunderstand and accept that the estimated, -

- cost, when supplied is only tentative d

" without notice. . 1. S oo

3 3. The photocopi pa/transcripts supplied will nat be gold/transferred to. -
_ any other person without prior permissjon of the Director, Department of

Archives.

- B. I,herebydeposiﬁasumofRs. ............. e as advance.
-Permanethddress S g. - . .Signature o
(in block letters) - ~ o ‘Name (in block letters)

: . | Local Address. .
|
[ ]
J
l/ :

the rates are also liable to revision - '

A T
be suitably ‘acknowledged and

¥,
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: FOR OFFICE USE
' Advance recewed uzde Rccelpt No . dated......cccoeiiricrniniiies
. Selx;vicé charges have come to Rs. l ..............................................
. Bal.ance receipt vide Receipt‘No. R dated .....coccivreniiinennenes
37 TR o '
Cleared for photocopymgtransmpnon subJ ect to followmg

(1) ........ rermeiaee e vaeessessarssressases IL ....... irreeen :

- Signature of Archivist.

Date :

overnor of Maharashtra,

By order and in the name of the G
' Depu
_ i
] ¥ .
/ .
,/
f /

—‘&

MEENA JOSHI
by Secrefrary to Government.—




